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\ Procedures Name: \ Teaching Certification Program Delivery Procedure

=  Procedures Information:

Code: PRO 39 SDG 4 P1 N 1
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): All students seeking teaching qualification in primary and

secondary education, schools, and educational institutions

= Procedure Steps:

# Step

1. Identifying Qualification Needs:

o Conduct periodic surveys to identify areas where students need teaching
qualification.

o Coordinate with educational and governmental entities to understand
national qualification requirements.

2. Designing Training Programs:

o Develop specialized training programs covering theoretical and practical
aspects of teaching.

o Design training units that include skills for curriculum preparation,
classroom management, and the use of modern teaching technologies.

3. Selecting Trainers:
e Appoint highly experienced trainers and academics in education.
o Utilize local and international experts to deliver training workshops.

4. Program Implementation:

e Provide training programs periodically throughout the academic year.

e Organize practical training sessions in partner schools or educational
institutions.

5. Performance Follow-Up and Evaluation:

o Conduct a comprehensive assessment of students' levels after completing
the training programs.

e Collect participants' feedback to improve future programs.
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= Related Forms:

LY ol daala

#

Form Name

Training Program Registration Form

Training Program Evaluation Form

1.
2.
3

Participant Performance Follow-Up Form
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